Attachnent to Adm Menp No. 25

Ceneral Instructions for Reporting Personnel Enpl oyed Report

Provide the nunber of full-tinme equivalent personnel enployed
and contracted to provide special education and rel ated services
on or about Decenber 1, 1999. Do not count teachers and other
i nstructional personnel who are serving children from birth
t hrough age two.

For Section A, Special Education Teachers Enployed to provide

special education to children ages 3-5: Report the nunber of
pr eschool t eachers, itinerant/consulting t eachers, and
home/ hospital teachers enployed for children with disabilities
in this age group. This count should include teachers of

children with disabilities in separate schools and facilities.
Do not include regular preschool teachers who work with children
with disabilities.

For Section B, Special Education Teachers Enployed to provide
speci al education services to children and youth ages 6-21:
Report teachers of separate classes, resource room teachers,
itinerant/consulting teachers, and hone/hospital teachers, as
wel | as speci al education teachers in regular education
classroons. This count should include teachers of children with
disabilities in separate schools and facilities. Do not include
regul ar classroom teachers who work with children and youth with
disabilities.

PLEASE NOTE: All personnel providing services to students wth

speech or |anguage inpairnents will be counted in Section B.
Personnel with a master's degree in speech-language pathol ogy
are to be counted under the Fully Licensed heading. Per sonnel

without a master's in speech-language pathology are to be
counted under the Not Fully Licensed headi ng.

For Section C, OQher Special Education and Related Services
Per sonnel : Report t he nunber of FTE ot her speci a
education/related services personnel, by type of personnel
enpl oyed to provide special education and related services for
children with disabilities ages 3-21.

The assignnent of a teacher or staff nenber is determ ned by the
primary disability of the student served, not by the teacher's
license or endorsenent. Wen teachers provide special education
to students with different disabilities, apportion the full-tinme
equi val encies of these teachers' tinme according to the prinmary



disabilities of the students served. For exanple, if a teacher
has 20 students, 10 with learning disabilities, 5 wth nental
retardation and 5 with enotional disturbance, the report should
indicate .50 teachers under learning disabilities, .25 teachers
under nental retardation and .25 teachers wunder enotional
di st urbance.

The nunber of personnel should be reported in full-tine
equi val ency of assignnent. For exanple, a part-tinme resource
room teacher working four hours per day (in a six-hour school
day) is a .67 FTE. If that teacher has 20 students, 10 wth
learning disabilities, 6 with nental retardation, and 4 who have
enotional disturbance, multiply the .67 by the percent of
students with each disability to get the final FTEs.

| earning disability .5 x .67 = .34 FTE
mental retardation .3 x .67 = .20 FTE
enoti onal di sturbance .2 X .67 = .13 FTE

Specific Column Instructions, Al Sections (A B, O

Col umm (1) In Sections A and B, report the nunber of FTE
per sonnel enployed or contracted to provide
special education and related services on or
about Decenber 1, 1999, who had a state |icense,
with appropriate endorsenent, for the position
hel d. In Section C, wuse this colum to report
staff in personnel categories for which there are
no licensure requirenments but the staff nenbers
meet existing state standards or requirenents for
the position held. Also in Section C, use this
colum if there are no state requirenments for a
particul ar position.

Col um (2) Report the nunber of FTE personnel enployed or
contracted to provide special education and
related services on or about Decenber 1, 1999,
who were enployed on a conditional |icense, that
is, they have a teaching |icense but do not hold
t he proper endorsenent for the position to which
they were assigned or they did not neet other
existing state requirenents for the position.
This includes |ong-term substitutes.



Col um (3)

Add the nunbers in colums 1 and 2 to obtain the
total nunber of special education and related
services personnel enployed on or about Decenber
1, 1999.

Col um (4a) Report the nunber of FTE personnel enployed or

contracted to provide special education and
related services on or about Decenber 1, 1999,
who had appropriate state licensure for the
position held, and who were enployed in the sane
school district in the sane position during the
1998-99 school year.

Col um (4b) Report the nunber of not fully Ilicensed FTE

per sonnel enployed or contracted to provide
special education and related services on or
about Decenber 1, 1999, who were enployed on a
provi sional |icense, or other basis and who were
enpl oyed by the same school district in the sane
position during the 1998-99 school vyear, and
under the sanme circunstances.

Specific Row I nstructions

Section C

Row (14)

This section should not include staff al r eady
accounted for in Sections A and B. Staff reported in
Section C should be listed in colum (1), fully

licensed, if there are no licensure requirenents but
they neet the state standards or requirenents for the
position held. Also use this colum if there are no
state requirements for the position.

Fully qualified educational interpreters are persons
who hold a Virginia Quality Assurance Screening Level
1l or 1V from the Virginia Departnment for the Deaf
and Hard of Hearing; any Registry of Interpreters for
the Deaf level; or a Translitering Skills Certificate



from the Training Evaluation and Certification Unit,
Inc. (TECUnit) for cued speech transliterators

Row (16) Report the nunber of other professional staff enployed
and needed to provide special education and related
services for children and youth with disabilities ages

3-21. Include personnel who provide specialized
heal t h services (nurses, psychi atri sts, etc.),
speci al i zed f ood servi ce, speci al i zed pupi
transportation, and other occupational technicians,
etc.
NOTE: Teachers and other personnel enployed in regional
progranms nust be included in this report. The participating

school divisions mnmust decide how to include these teachers in
one or nore of the divisions' reports (i.e. one of the
participating divisions counts all the teachers in their report
or the total nunber of teachers is split anong the participating
di vi si ons). Teachers in regional prograns should only be
count ed once.



TABLE 1
SECTI ON A
NUVBER AND TYPE OF TEACHERS EMPLOYED(| N FULL- TI ME EQUI VALENCY)
TO PROVI DE SPECI AL EDUCATI ON AND RELATED SERVI CES FOR CHI LDREN AND YOUTH W TH
DI SABI LI TI ES, AGES 3-5
1999- 00 SCHOOL YEAR

SCHOOL DI VI SI ON:
NAVE OF PERSON COWMPLETI NG REPORT:

EMPLOYED RETAI NED TEACHERS
SPECI AL EDUCATI ON ULLY NOT FuLLy | TOTAL FULLY NOT FULLY
TEACHERS EI HENSED LI CENCED EMPLOYED | LI CENSED | | | CENSED

(1) (2) (3) (4a) (4b)




TABLE 1
SECTI ON B

NUMBER AND TYPE OF TEACHERS EMPLOYED(| N FULL- TI ME EQUI VALENCY)
TO PROVI DE SPECI AL EDUCATI ON AND RELATED SERVI CES FOR CHI LDREN AND YOUTH W TH
DI SABI LI TIES, AGES 6-21

1999- 00 SCHOCOL YEAR

SCHOOL
Dl VI SI ON:
EMPLOYED RETAI NED TEACHERS
AREA OF SPECI ALI ZATI ON TOTAL
ULLY NOT' FULLY FULLY NOT FULLY
( STUDENT DI SABI LI TY) [PekNsen LI CENSED EMPLOYED | [ CENSED | || CenseD
(1) (2) (3) (4b)

EDUCABLE MENTAL RETARDATI ON (1)

TRAI NABLE MENTAL RETARDATI ON ( 2)

SEVERE/ PROFOUND DI SABI LI TI ES (3)

HEARI NG | MPAI RVENTS ( 4)

SPEECH OR LANGUAGE | MPAI RVENTS (5)

VI SUAL | MPAI RVENTS ( 6)

SERI QUS EMOTI ONAL DI STURBANCE ( 7)

ORTHOPEDI C | MPAI RVENTS ( 8)

OTHER HEALTH | MPAI RVENTS (9)

SPECI FI C LEARNI NG DI SABI LI TI ES (10)

DEAF- BLI NDNESS (11)

MULTI PLE DI SABI LI TI ES (12)

DEVELOPMENTALLY DELAYED ( 13)




AUTI SM ( 14)

TRAUMATI C BRAI N | NJURY (15)

TOTAL (16) (TOTAL ROAS 1-15)

TABLE 1

SECTION C

NUVBER AND TYPE OF TEACHERS EMPLOYED(| N FULL- TI ME EQUI VALENCY)
TO PROVI DE SPECI AL EDUCATI ON AND RELATED SERVI CES FOR CHI LDREN AND YOUTH W TH

DI SABI LI TI ES, AGES 3-21
1999-00 SCHOOL YEAR

SCHOCL DI VI SI ON:

EMPLOYED RETAI NED TEACHERS
OTHER SPECI AL EDUCATI ON TOTAL

RELATED SERVI CES PERSONNEL (F:Eh(%g)m ED gR(ﬂZ :FJILEB EI\/PLCzYsE)D (F:Ejkﬁ(g; ED %%Tr gf%
VOCATI ONAL EDUCATI ON TEACHERS (1)

PHYSI CAL EDUCATI ON TEACHERS ( 2)

WORK- STUDY COORDI NATORS ( 3)

PSYCHOLOG STS (4)

SCHOOL SOCI AL WORKERS ( 5)

OCCUPATI ONAL THERAPI STS ( 6)

AUDI OLOG STS (7)

TEACHER Al DES ( 8) DXOOKKKXXX XHXKXXXXX




RECREATI ON AND THERAPEUTI C
RECREATI ON SPECI ALI STS (9)

DI AGNOSTI C AND EVALUATI ON STAFF (10)

PHYSI CAL THERAPI STS (11)

COUNSELORS ( 12)

SUPERVI SORS/ ADM NI STRATORS ( 13)

TABLE 1

NUVBER AND TYPE OF TEACHERS EMPLOYED(| N FULL- TI ME EQUI VALENCY)
TO PROVI DE SPECI AL EDUCATI ON AND RELATED SERVI CES FOR CHI LDREN AND YOUTH W TH
DI SABI LI TI ES, AGES 3-21

SECTI ON C ( CONTI NUED)

1999- 00 SCHOOL YEAR

SCHOOL DI VI SI ON:

RETAI NED TEACHERS

EMPLOYED
FULLY NOT FuLLY | TOTAL FULLY NOT FULLY
OTHER SPECI AL EDUCATI ON CERTI FI ED CERTI FI ED EMPLOYED CERTI FI ED CERTI FI ED
RELATED SERVI CES PERSONNEL (1) (2) (3) ( 4a) ( 4b)
| NTERPRETERS ( 14)
REHABI LI TATI ON COUNSELORS ( 15) XXXXXXXX XOXXXXXXX
OTHER PROFESS|I ONAL STAFF (16) XXXXXXXX XOOKXXXX
NON- PROFESSI ONAL  STAFF (17) XOOXXXXX XOOOXXXX




TOTAL OTHER SPECI AL EDUCATI ON AND
RELATED SERVI CES STAFF (18)
TOTAL ROAS 1-17)




